Reviewing and Issuing Protective Orders in Justice Court | A Guide for Judges

1. Loginto CORIS.

2. From the Primary
menu, select
Case>Protective
Order/DPS.

3. The Protective
Order Search
screen opens.
Enter the case
number and select
Search.
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Motices and Forms

Login To CORIS
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4. The screen will display all Protective Order Search
protective orders
. . . Court Type: All b Order Type: |AII |
associated with this case. order Ib- Statue: [ =]
Case Number: 124900702 |Judge Name: L'
Select the order to be User Name:
iSSUEd and CIiCk the Party First Name: Party Last Name:
" - Issue Start Date: Issue End Date:
paper and pencil” icon. LT LET TR
.Ml
164008 - ¥ Draft grr"dt:r':t“"e 124900702 BOB JONES g;':l't':l’_'igd Lot EPD“:E%EE

5. Toview the draft order, change
the setting to Dynamically

generate the order and select

Preview Order.
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6. Enter the Expiration Date if desired.

7. Verify the Signing Judge is correct.

8. Make sure the radio button is set to
Dynamically generate the order
button.

9. Select Issue Order to complete the
process.

Order =  Party Info = | Conditions = || Review & Issue Order = | Complete

Review & Issue Order Add Note Issue & Open Order Delete Orde

Case #: 121901361
Order ID: 162939 (Protective Order)

¥ show Parties ™ Show Conditions ™ Show i

Additional Information Required

Document Security: [Public ] ** Dynamically generate the order
Order Expires on: . ‘
et " upload a file as the order Brows
Signing Judge: |ANDREW H STOME ;l “'-_

When the order is issued, the Signing Judge’s electronic signature is affixed and the order information is sent to
Department of Public Safety for entry on the statewide protective order system.

10. When the order is issued the Complete screen opens.
Select Return to Home to open the Protective Order Complete | _Add Note | Return to Home | |

Case #: 124900702

Search Screen and another case can be entered and the Order ID: 164009 (Protective Order)

process repeated.

The order has been successfully saved and issued.
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