
PGAL Name (Bar #)

Guardian ad Litem
Street Address

City, State Zip

T: 

F:   

Email:

         
_______________________________________________________________________
DATE

 SEQ CHAPTER \h \r 1Re:
Case Name, Case No. **

Dear **:

I have been appointed as the Guardian ad Litem for the parties’ minor children in this matter.  My contact with the parties is generally limited, and I ask that they submit anything they wish me to consider in writing.  

In order to be brought current with recent developments in this matter I ask you to provide me with the following information:


1.  Current placement orders or other relevant filings regarding the parties’ minor children.


2.  Copies of any documents that you feel would be pertinent for me to review regarding 

the best interests of the minor children.


3.  Notification of any upcoming hearings, depositions, or deadlines (motion, discovery, or otherwise).

I have also enclosed a HIPAA Release and an Information Sheet for your client to fill out, sign, and return to me.  If you have any questions regarding these, please do not hesitate to call.

In order for me to become familiar with this case quickly, I ask that you provide me with the requested information as soon as possible.   I will be making arrangements with the custodial parent to talk to my client(s) as soon possible.  Generally in district court matters, I do not speak directly with the parents; but I am happy to review any relevant information that they would like to submit in writing.  Your client is also welcome to submit any signed or notarized letters from other individuals who have information relevant to the case.  I ask that those letters include contact information for the person writing the letter.  Please notify your client of the ways he/she can provide information to my office.  I have also included a letter regarding the functions of a Guardian ad Litem which I ask you to give to your client.  


Periodically, a matter may surface which necessitates direct contact with your client.  In order to avoid any ethical problems of discussing issues with a represented party without counsel present, I ask you to fill out and return the enclosed permission letter authorizing me to talk to your client outside your presence.  If you have any concerns regarding this request, please feel free to contact me.

Please include me in your mailings, hearing notifications, depositions, conferences, and correspondence.  Further, please ensure that I have the opportunity of reviewing orders prior to their submission to the court. 

If I can provide any assistance to you regarding this matter, please feel free to contact me.

Sincerely,

**
Guardian ad Litem  

Enclosures:
Client Information Sheet



Letter for Client



Permission Letter


