
Policy:

This policy is to set forth a framework of standards for personal conduct while employed by the Utah State
Juvenile Court.

Scope:

This policy applies to all staff of the Utah State Juvenile Court.

Authority:

UCA 67-16-1 thru 14
Utah State Courts Personnel Policies & Procedures: Section 5 - Code of Personal Conduct 500

Procedure:

1. The staff will uphold the dignity of the Court and their position with the Court by:
1.1 Not willfully violating any federal, state or local statute, policy, or directive;
1.2 Carrying out their assigned duties and responsibilities with fidelity;
1.3 Avoiding the appearance of impropriety in the performance of their duties, and
1.4 Encouraging policy, procedures and personnel practices, which will enable others to
conduct themselves in accordance with the values, goals, and objectives of the Court and
their profession.

2. The staff shall:
2.1 Maintain a courteous, productive, and appropriate working relationship with the general
public, related agencies, and co-workers;
2.2 Cooperate with co-workers and related agencies;
2.3 Strive to improve professional competence through knowledge, skills, and abilities
obtained in the performance of their duties.

3. The staff will uphold the integrity of their office by adhering to the statutes, rules, policies and
procedures governing:

3.1 The confidentiality of the matters before the juvenile court,
3.2 The disclosure and/or use of information obtained by reason of his/her official position,
3.3 The use or attempted use of his/her official position to further the employee's personal
gain, and
3.4 The receipt or acceptance of gifts, either directly or indirectly;

3.4.1 That would improperly influence or appear to influence the faithful and impartial
discharge of his/her duties or
3.4.2 That would be a reward or appear to be a reward for an official action.

4. The staff will strive to be competent and unbiased in the performance of their duties, recognizing the
inalienable rights of all persons, appreciating the inherent worth of the individual, and respecting
sensitive information.

5. The staff shall:
5.1 Take reasonable efforts to assist the security of the court, court building, and computer
information by:

5.1.1 Maintaining reasonable control of court identification, keys, and electronic key
cards;
5.1.2 Reporting any loss of court identification, keys, or electronic key cards immediately
to his/her supervisor and immediately filing a written incident report;
5.1.3 Not duplicating keys without appropriate permission
5.1.4 Not sharing his/her computer access and password with other persons; and
5.1.5 Reporting any possible breach of security to appropriate supervisory personnel.

5.2 Not use state equipment inappropriately.
6. The staff recognize that their conduct should enhance trust and confidence by:

6.1 Adhering to the principles of the "Balance Restorative Justice" approach,
6.2 Monitoring compliance of the Court's orders.
6.3 Adhering to statutes, rules, policies and procedures governing court employees.
6.4 Refraining from statements and actions as an individual that may reflect adversely on the
court.

7. The staff will strive to achieve these objectives and ideals of their chosen profession.
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